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DESCRIPTION  
 
In most instances, companies operating multiple divisions may want to establish identical 
Chart of Accounts structure for each division. Other users with multiple departments may 
want to maintain consistency in their revenue and cost account structures across 
departments. The process of establishing these account groupings can be accomplished 
more efficiently if the software has the ability to copy a range of GL Account IDs to other 
companies, departments, divisions, or subsidiaries. 
 
The Copy Chart of Accounts feature in AccountMate expedites GL Account ID setup and 
helps achieve consistency in GL Account ID settings across companies, reporting units, 
divisions, or subsidiaries. This technical note discusses the requirements for a successful 
mass copy of GL Account IDs and provides tips to effectively use the Copy Chart of 
Accounts feature.    
 
SOLUTION  
 
You can mass copy GL Account IDs from an existing segment to a new segment in the same 
company. You can also mass copy from another existing company in AccountMate to the 
current company depending on certain conditions as explained in the next section. During 
the copy process, AccountMate will perform verification procedures to ensure data 
consistency and integrity and to prevent duplication of records. 
 
To successfully copy GL Account IDs to the target company or segment, note of 
the following:  
 
1. GL Account ID Combination 

AccountMate requires that GL Account IDs within a company be unique. During the mass 
copy, AccountMate verifies that an exact combination of GL Account segments does not 
exist in the target company. When AccountMate finds an identical record, it does not 
copy the specific GL Account ID.  
     



2. Account Segments 
When copying GL Account IDs within the same company, the values entered in the 
Source and Target fields must exist in the company’s account segment value records; 
otherwise, AccountMate displays an error message and does not copy the GL Account 
IDs. 
 

 
Figure 1. Copy Chart of Accounts Window 

 
3. Define Copy Segments 

When copying GL Account IDs within the same company, you must specify the source 
and target segments. To copy the GL Account IDs from one segment value to another 
within the same company, follow these steps: 
 
a. Access the Copy Chart of Accounts function from the Maintenance menu. 
b. In the Source Company field, select the company you are currently logged in. 
c. In the Copy Segment field, select the Segment ID you want to use. The Segment 

ID may be a Department, Division, Branch, or any other segment type specified 
during Company Setup. 

d. In the Source field, enter or select the segment value from which you want to copy 
the GL Account IDs. If you selected Department in the Copy Segment field, you will 
need to select a department number in the Source field. 

e. In the Target field, enter or select the segment value to which you want to copy the 
GL Account IDs. 

f. If necessary, specify in the Account Filter section the range of segment values to be 
used for each of the different segment types or IDs listed. These will serve as filters 
for the GL Account IDs to be copied. 

g. Click the Generate button to display the Generated New Accounts window that 
shows all the GL Account IDs to be copied based on the specified criteria. 

h. Click the Copy button in the Generated New Accounts window to complete the 
process. 
 

4. Copying from Another Company 
When copying from another company, note of the following: 
 
 The International Financial Reporting Standards (IFRS) settings must be the same 

for both the source and target companies; otherwise, the Source Company field 



excludes from the selection the company that has a different IFRS setting from the 
target company.  

 
Note: The IFRS feature is available in AccountMate 8.3 for SQL/Express and higher 
versions. 

 
 The source company GL Account IDs assigned with a Group ID that corresponds to a 

Category Type without any Category Name in the target company cannot be copied. 
 

 The GL Account ID segments settings must be the same for both the source and 
target companies; otherwise, AccountMate prevents you from doing the mass copy 
and displays this error message: 
 

 
Figure 2. Copy Chart of Accounts – Message Window 

 
 
Specifically, you need to verify that the following segment settings are identical: 
 
 Segment order 
 Segment length 
 Segment type 
 Designation of the major segment 
 Designation of fund segment for fund accounting companies 

 
To review the company segments settings, access the Edit Company function. 
 

 
Figure 3. Edit Company Window 



Additional Tips about the Copy Chart of Accounts feature 
 
 When copying within the same company 
 

The segment IDs (e.g., Department, Division, etc.) you can use for the mass copy 
depend on the GL Account Segment Definition in the Company Setup function window. 
You cannot specify a Copy segment that is not defined in the GL segmentation.  
 
You cannot create a new segment value (e.g., department number, division number, 
etc.) in the copy function. You need to create the segment value in the Account 
Segment Values Maintenance function before it can be used as a Target segment. 

 
 When copying from another company 
 

You cannot specify the Source and Target segments. The Copy Segment fields are 
disabled; thus, you cannot copy the GL Account IDs for a particular segment 
(department, division, account) of the source company into another segment of the 
target company. For example, you cannot copy the GL Account IDs of Company A’s 
Segment 000 into Company B’s Segment 111. 
 
The existing GL Account IDs in the Target Company are unaffected during the copy. 
They are not overwritten by the newly copied accounts. 

 
 
Mass copying GL Account IDs certainly speeds up the process of setting up the company’s 
chart of accounts. Though AccountMate performs a thorough validation before it can 
successfully copy the GL Account ID records, we strongly recommend that you back up the 
target company database prior to performing the copy function since the effects of this 
process are irreversible. You can review the newly copied records by generating the 
Account Listing report. 
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