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DESCRIPTION  
  
Using AccountMate’s Inventory Maintenance function, users can specify the reorder point 
and reorder quantity for each inventory item. AccountMate utilizes this information to 
recommend order quantities in the Create Purchase Order by Reorder Quantity 
function. This Technical Note discusses the various methods AccountMate uses to calculate 
the suggested reorder quantity.  
 
SOLUTION   
  
For the purpose of discussion in this document, the inventory item’s relevant quantity 
refers to the value used to compare with the item’s reorder point to determine which 
inventory item qualifies for reordering. If the system-calculated relevant quantity falls below 
the reorder point specified in the inventory record (i.e., Inventory Maintenance > 
Information tab > Reorder Point field), the inventory item qualifies as one that falls 
below the reorder point.  
 
AccountMate uses this formula to calculate the relevant quantity: 
 

Relevant Quantity = (On-Hand Quantity + On Order Quantity + In Transit Quantity + 
In Process Quantity) – Booked Quantity 

 
When creating purchase orders by reorder quantities for those items with relevant quantity 
values that are below their reorder points, AccountMate calculates a suggested reorder 
quantity, which is displayed in the Create Purchase Order by Reorder Quantity > Line 
Items tab > Order Qty field after you click the Add Items Below Reorder Point button. 
 
 
 
 
 



Suggested Reorder Quantity Calculation Methods 
 
The suggested reorder quantity calculation methods vary depending on whether a reorder 
quantity is specified in the inventory item record. 
 
A. Reorder Quantity is Greater than Zero 
 

1. Reorder Point is Greater than the Relevant Quantity 
 

If the reorder quantity specified in the inventory item record is greater than zero and 
the reorder point is greater than the relevant quantity, the suggested reorder 
quantity is calculated as follows: 

 
a. The initial suggested reorder quantity is the reorder quantity specified in the 

inventory item record. 
 

b. Add the calculated relevant quantity and suggested reorder quantity to determine 
the new relevant quantity. 

 
c. Determine whether the reorder point is greater than the new relevant quantity. 

 
1) If the reorder point is greater than the new relevant quantity, add the reorder 

quantity in the inventory record and the most recent suggested reorder 
quantity to determine the new suggested reorder quantity. Repeat step 1.b. 

 
2) If the reorder point is less than the most recent relevant quantity, the 

suggested reorder quantity will be the calculated suggested reorder quantity 
before the reorder point becomes less than the most recent relevant quantity. 

 
Example: 
To illustrate, consider that inventory item AEROCHAIR-E1 has the following 
information: 
 
 

Reorder Point 140 

Reorder Quantity 10 

On-hand Quantity 35 

On-Order Quantity 100 

In-transit Quantity 6 

In-process Quantity 8 

Booked Quantity 20 

 
 

The table below illustrates how AccountMate calculates the suggested reorder 
quantity for item AEROCHAIR-E1 which relevant quantity falls below its reorder 
point. 

 
 
 



 
1 Relevant Qty  (On-Hand Qty + On-Order 

Qty + In-transit Qty + In-
process Qty) – Booked Qty 

(35+100+
6+8) – 20 

= 129 

 

2 Suggested Reorder Qty 
if the Reorder Point > 
Relevant Qty (see A1a) 

Reorder Point > Relevant Qty 
(1) 

140 > 129 10 

3 New Relevant Qty (see 
A1b) 

Relevant Qty (1) + 
Suggested Reorder Qty (2) 

129 + 10 
= 139 

 

4 New Suggested 
Reorder Qty if the 
Reorder Point > New 
Relevant Qty (see 
A1c1) 

Reorder Point > New 
Relevant Qty (3) 

140 > 139 20 

5 New Relevant Qty (see 
A1c1 and A1b) 

New Relevant Qty (3) + New 
Suggested Reorder Qty (4) 

139 + 20 
= 159  

 

6 Suggested Reorder Qty 
if the Reorder Point < 
Relevant Qty (see 
A1c2) 

Reorder Point < Relevant Qty 
(5) 

140 < 159 20 

     
 Suggested Reorder Qty   20 

 
 

2. Reorder Point is Less than the Relevant Quantity 
 

If the reorder quantity specified in the inventory item record is greater than zero and 
the relevant quantity is less than the specified reorder point, the suggested reorder 
quantity is the reorder quantity specified in the inventory item’s record. 

 
 
B. Reorder Quantity is Equal to Zero (or is not provided)  
 

If the reorder quantity is either zero or is not provided in the inventory item record, the 
suggested reorder quantity is calculated as follows: 
 
Suggested Reorder Quantity = Reorder Point – (On-Hand Quantity + On-Order 
Quantity + In-Transit Quantity + In-Process Quantity - Booked Quantity) 

 
Example:  
The table below uses the information provided in the previous example to illustrate the 
suggested reorder quantity calculation if item AEROCHAIR-E1’s reorder quantity is either 
zero or is not provided in the inventory item record. 

 
Reorder Point 140 
Less:  
 On-Hand Quantity 35  
 On-Order Quantity 100  
 In-Transit Quantity 6  
 In-Process Quantity 8  
 Booked Quantity (20) (129) 
Suggested Reorder Quantity 11 



 
 
Understanding how AccountMate calculates the suggested reorder quantity when you create 
a purchase order by reorder quantity can help you determine the appropriate order quantity 
to ensure that the inventory quantity levels are sufficient to meet the required materials for 
production or to fill the customer orders. Effective inventory management helps prevent 
customer dissatisfaction due to delayed shipments and helps avoid lost opportunity caused 
by unfulfilled customer orders or production requirements. 
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