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DESCRIPTION 
 
State unemployment tax laws change from time to time. These changes may necessitate an 
update of the SUTA rates used for calculating the SUTA liabilities. If your company has issued 
payroll checks which payroll taxes are based upon outdated SUTA tax rates, it is important to 
recalculate the SUTA liabilities.  
 
AccountMate’s Recalculate FUTA/SUTA Amount function allows you to recalculate the SUTA 
liabilities for payroll checks for which AccountMate used an outdated rate and/or wage base. 
This document explains how the Recalculate SUTA feature works. 
  
SOLUTION  
 
State Wage Limit Change 
 
When there is a change in the wage limit of a particular state, follow these procedures: 
 
1. Access PR Module Setup from the Housekeeping menu. 

 
2. Go to the State tab.  

 
3. Mark the Overwrite Default Maximum SUTA Wages checkbox and enter the new SUTA 

wage limit in the SUTA Wages field (see figure 1). 
 

Note: The value shown in the Default from Tax Table field will not change.  
 
4. Click the OK button to save the changes.  
 
 



 

Figure 1. PR Module Setup - State tab 

 

SUTA Amount Recalculation 
 
To recalculate the SUTA amount, perform the following steps: 
 
1.  Access the Recalculate FUTA/SUTA Amount function from the Maintenance menu. 
 
2.  In the Recalculate FUTA/SUTA Amount window specify the criteria for the check 

transactions for which you want to recalculate SUTA amount (see figure 2): 
 

2.1.  Select the SUTA option. 
 
2.2.  Click the List box button next to the Tax State field; then, select the state affected 

by this change and in which you have employees to whom you issue payroll checks. 
 
2.3.  In the Check Date Range fields, enter the beginning and ending dates of the 

affected checks that you issue to the employees. For example, your company issues 
checks on the 5th and 20th of January 2019; then, you receive notification on a rate 
change that is effective on the 1st day of the year, enter “01/01/19” and “01/20/19” 
as the beginning and ending dates of the range for which you want to recalculate your 
liability. 

 
3.  Click the Recalculate button to proceed; otherwise, click Close to exit this function.  



 

Figure 2. Recalculate FUTA/SUTA Amount 

 
4. Depending upon the start date that you enter in the Check Date Range fields, perform 

either of the following: 
 
 If you entered a beginning check date that falls on the first day (01/01) of the tax year, 

AccountMate will display a dialog box requesting confirmation whether there is a change 
in the maximum SUTA wages. If there is a change in the SUTA maximum wages, click 
Yes; otherwise, click No (see figure 3). 

 

 
Figure 3. Recalculate FUTA/SUTA Amount - Dialog box 

 
Note: If you clicked the Yes button, AccountMate will proceed to recalculate the SUTA 
liabilities and the SUTA gross amount using the SUTA rate and the maximum SUTA 
wages specified in the PR Module Setup > State tab. If you clicked No, AccountMate 
will recalculate only the SUTA liabilities using the SUTA rate specified in the PR Module 
Setup > State tab.  

 
 If you entered a beginning check date other than the first day (01/01) of the tax year, 

AccountMate will display the SUTA Rate window (see figure 4). Perform these steps in 
this window:  

 
4.1 If there is a change in the SUTA maximum wages, choose Yes and perform these 

steps: 
 

4.1.1 Accept or amend the default SUTA rates shown in the grid as well as the 
start and end dates of the payroll checks for which the new SUTA rates are 
applicable.   

 



4.1.2 You may click the Add button to add a record in the grid.  
 

4.1.3 You may click Delete to remove a record from the grid. 
 
4.2 If there is no change in the SUTA maximum wage, choose No. 
 
Note: If you chose Yes, AccountMate will recalculate the SUTA liabilities based upon 
the new rates and will adjust the SUTA gross amount using the SUTA rate and the 
maximum SUTA wages specified in the PR Module Setup > State tab. If you chose 
No, AccountMate will recalculate only the SUTA liabilities using the SUTA rate specified 
in the PR Module Setup > State tab.  

 
4.3 Click Recalculate to initiate the SUTA recalculation process.  

 

 
Figure 4. Recalculate FUTA/SUTA Amount - SUTA Rate window 

 
5.  When recalculation is complete, AccountMate will display the Calculation Detail window 

(see figure 5). In this window review the number of checks recalculated and the 
recalculated SUTA amount.  

 

Figure 5. Recalculate FUTA/SUTA Amount - Calculation Detail window 

 



You may run the Recalculate FUTA/SUTA Amount function as often as necessary to correct 
the values. It is imperative that Payroll users understand how the Recalculate SUTA feature 
works to help ensure accurate calculation of SUTA liabilities and reliable SUTA reporting.   
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