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DESCRIPTION 
 
When lot numbers assigned to inventory items are erroneous or the company has decided to shift 
to a new lot number coding convention, you will need to amend lot numbers previously assigned 
to the inventory item on-hand quantities. Starting in AccountMate 10.4 for SQL/Express, the 
Amend Lot Number function is implemented to facilitate the amendment of lot numbers 
previously assigned to inventory item units on hand; thus, the procedures for amending the lot 
numbers are different between AccountMate 10.4 for SQL/Express and older versions/builds. This 
Technical Note explains the procedures necessary for implementing the change in AccountMate 
10.4 for SQL/Express and older versions/builds.  
 
SOLUTION 

 
The procedures for amending lot numbers vary between AccountMate 10.4 for SQL/Express and 
lower versions/builds; thus, the discussion below is divided into separate sections. 
 
A. AccountMate 10.4 for SQL/Express and higher versions/builds 

 
AccountMate 10.4 for SQL/Express introduces the Amend Lot Number function that makes it 
easier and faster for users to amend the lot numbers previously assigned to inventory item 
units on hand. To amend the lot numbers, perform these procedures: 
 
1. Access the Amend Lot Number function from the Maintenance menu in the Inventory 

Control module.   
 

2. Enter in the Warehouse field the code of the warehouse that stores the inventory item 
units which lot numbers you wish to amend. 
 

3. Enter in the Item # field the item number for the units which lot numbers you wish to 
amend. 
 

4. Enter in the Current Lot # the previously assigned lot number that you wish to amend.  
 



5. When the Assign Lot Number for Item # [xxx] window is displayed, highlight a record 
in the grid and specify for the chosen record the new lot number, projected expiration 
date, and the quantity to be assigned with the new lot number; then, click the Save button 
to save your changes. 
 

6. When the message appears informing you on the number of units which lot numbers are 
successfully amended, click OK. 
 

Note: When you amend lot numbers assigned to units of built customized kit items, you must 
first disassemble the customized kit item before you can use the Amend Lot Number 
function to amend the lot numbers assigned to the kit item components.  
 

B. AccountMate 10.3 for SQL/Express and lower versions/builds as well as all 
supported AccountMate for LAN versions/builds 

 
The procedures for amending lot numbers in versions/builds lower than AccountMate 10.4 for 
SQL/Express and all AccountMate for LAN versions/builds vary depending on whether the item 
is purchased, created from a work order, assembled as a kit item, or a kit item component. 
Note that the proposed solutions discussed in this particular section apply only to inventory 
items that use either the Average or Specific ID costing method.  

 
1. Amending Lot Numbers for Items received from Purchase Orders or created from 

Work Orders 
 

Perform these procedures to amend the lot numbers of items that have been purchased or 
created from a work order and are still on hand: 
 
1.1 Delete from AccountMate the units of the affected lot-controlled item by recording an 

inventory adjustment in the Inventory Control module to decrease the lot-controlled 
item total on-hand quantity in the specific bin and warehouse where it is stored. To 
do this, perform these steps: 

 
1.1.1 In the Inventory Adjustment window enter a negative adjustment value for 

the Bin Quantity field; then, press the Enter key.  
 

1.1.2 Click on the Item Special button to display the Inventory Adjustment for 
Item# [xxx] window where you can select the lot number of the inventory 
item units that you wish to delete from AccountMate.  

 
1.1.3 In the Inventory Adjustment for Item # [xxx] window enter in the Lot # 

field the lot number you wish to delete; then, click OK to save your changes. 
You may enter the lot number directly in the Lot # field or click the Lookup 
button to display the Search window.  

 
1.1.4 Be sure to enter in the Remark field a transaction remark that accurately 

summarizes the purpose of this adjustment. 
 

1.1.5 If you do not want journal entries to be posted in the General Ledger for this 
change, do not mark the Transfer to General Ledger checkbox. 

 
1.1.6 Click the Save button to save the inventory adjustment transaction. 

 
Notes:  
 



• The adjustment will be limited to the total on-hand quantity of the item assigned 
the particular lot number you have chosen in the Inventory Adjustment for 
Item # [xxx] window. 

 
• The Unit Cost adjustment that will be posted for this transaction will be the same 

unit cost that must be used when you add the units back into AccountMate. This 
must be strictly followed to ensure that amending the lot number will not change 
the inventory item total cost or unit cost. 

 
1.2 Access the Inventory Adjustment function again to add back the quantity of the 

lot-controlled item previously deleted from AccountMate. Be sure to add back the 
exact number of units posted using the negative adjustment and use the exact same 
unit cost.  

 
Note: If no journal entries were generated when the items were deleted from 
AccountMate, be sure not to mark the Transfer to General Ledger checkbox in 
order to prevent AccountMate from posting any journal entries in the General Ledger 
for this positive adjustment. This must be complied with to avoid misstating your 
inventory and other GL Account balances. 

 
1.3 Access the Assign Lot Number by Item function in the Inventory Control module; 

then, assign the desired new lot number. 
 

2. Amending Lot Numbers on Lot-controlled Kit Items 
 

2.1   For lot-controlled kit items, you must first disassemble the kit item. To do this, 
perform these steps: 

 
2.1.1 Access the Disassemble Kit Item function in the Inventory Control module. 

 
2.1.2 Enter the kit item number to be disassembled. 

 
2.1.3 Enter the code of the warehouse where the kit item is stored, and select in the 

Kit # Search window the kit number for the kit unit to be disassembled; 
then, click OK to return to the Disassemble Kit Item function window. 

 
2.1.4 If necessary, enter the default restock bin. 

 
2.1.5 Enter the restock quantity, and accept or amend the default restock bin for 

each kit component item. 
 

2.1.6 Click Save. 
 

2.1.7 Perform steps 2.1.1 through 2.1.6 for each kit item unit which lot number you 
want to amend. 

 
2.2 Build the same number of kit items as those that were disassembled. To do this, 

perform these steps: 
 

2.2.1 Access the Build Kit Items function.  
 

2.2.2 Enter the kit item number to be assembled. 
 

2.2.3 Enter the codes of the warehouse and bin where the component items will be 
obtained and where the assembled kit item will be stored. 



 
2.2.4 Enter in the Build Qty field the number of kit units to be assembled. 

 
2.2.5 Mark the Assign Lot Number to Built Kit Items checkbox to assign the 

desired new lot number to the newly built kit items. You may also skip this 
step if you want to use the Assign Lot Number by Item function. 

 
2.2.6 Review the information in the grid and make changes, if necessary. 

 
2.2.7 Click Save. 

 
2.3 If you chose not to assign the new lot numbers to the kit items using the Build Kit 

Items function, access the Assign Lot Number by Item function and proceed to 
assign the new lot numbers. 

 
3. Amending Lot Numbers on Lot-Controlled Kit Item Components 

 
3.1 To amend lot numbers for lot-controlled kit item components, you must first 

disassemble the kit item. Refer to section 2.1 for information on how to use the 
Disassemble Kit Item function. 

 
3.2 Post an inventory adjustment for the specific lot-controlled kit item component. Using 

the Inventory Adjustment function in the Inventory Control module, adjust the lot-
controlled item quantity on hand. Follow the steps in adjusting quantity as outlined in 
the discussion about amending lot numbers for items received from Purchase Orders. 

 
3.3 Assign the desired new lot number using the Assign Lot Number by Item function 

in the Inventory Control module.  
 
3.4 Using the Build Kit Items function, build the exact number of kit items as those that 

were disassembled. In the Special… column, double click on the colored font to 
show the Select Qty for Item # [xxx] window to select the newly assigned lot 
number. In this window, the required build quantity will be limited to the number you 
have specified in the Assign Lot Number by Item window. 

 
Amending lot numbers previously assigned to items with remaining on-hand quantities may seem 
complicated, but it can be done easily by following the instructions in this Technical Note. Be 
familiar with the different processes that apply to AccountMate 10.4 for SQL/Express (and higher) 
and those that apply to the lower versions or builds. For the versions/builds lower than 
AccountMate 10.4 for SQL/Express note also of the different procedures that apply to each type of 
lot-controlled item. Identifying the proper way to accomplish the task is the key to successfully 
amending these lot numbers and making the most out of the lot control feature in AccountMate. 
 

 
This information is provided "AS IS" without warranty of any kind. AccountMate Software 
Corporation (“AccountMate”) disclaims all warranties, either express or implied. In no event shall 
AccountMate be liable for any damages whatsoever including direct, indirect, incidental, 
consequential, loss of business profits, or special damages, even if AccountMate has been advised 
of the possibility of such damages.   
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