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DESCRIPTION   

 

Processing payroll is a complex operation requiring a sophisticated program that can 

completely and correctly calculate taxes, maintain accurate records, and provide detailed 

reports. The AccountMate Payroll module is equipped with several reports that provide a 

high level of detail. One of the most frequently used report is the Payroll Check Register 

Report. This Technical Note explains how the various setting combinations available on the 

Payroll Check Register Report interface affects the report generation. 

 

SOLUTION 

 

The Payroll Check Register Report function is designed to provide a highly detailed and 

informative report. By choosing a combination of criteria filters and sorting options, the 

Payroll Check Register Report can be customized to print information as required. 

Figure 1 illustrates the Payroll Check Register Report interface.  

 

Figure 2 illustrates how the report is presented using the chosen criteria and options shown 

in Figure 1. The column headings provide the labels for each column of information that 

appears below the bank #, employee #, and check # rows. Earning and deduction 

information for each pay period is presented beneath each check’s details. 

 

Report Criteria 

 

The report interface Criteria area displays all fields regardless of the chosen Sort By option, 

but these fields’ order will change depending on the chosen sorting option. Users can choose 

various criteria to precisely filter the report to meet the diverse payroll requirements.  

 

Note: AccountMate for LAN versions’ Payroll Check Register Report interface contains 

these three (3) checkbox options: 

 

• Computer and Handwritten Checks 

• Computer Checks Only 

• Handwritten Checks Only 



Report Options 

 

To further filter the information in the report, you may choose any of the following checkbox 

options on the report interface: 

 

• Include Computer Checks 

Mark this checkbox if you want to include in the report the checks printed using the 

Print Payroll Check function. 

 

 

 

Figure 1. Payroll Check Register Report Interface 

 

 

 

Figure 2. Payroll Check Register Report Preview 



• Include Handwritten Checks  

Mark this checkbox if you want to include in the report the checks manually recorded 

using the Post Handwritten Check function. 

 

• Suppress Earning Details  

In some cases, it may be necessary to exclude from the Payroll Check Register 

Report the employees’ earning code details (e.g., employee regular pay, overtime, 

other wages, whether the earning code is taxable, the number of hours worked, rate, 

and the gross pay amount). In this situation, you need to mark the Suppress Earning 

Details checkbox on the report interface. Figure 3 illustrates how the report is 

presented without the earning details. 

 

 

 

Figure 3. Payroll Check Register Report Preview 

(Suppressed Earning Details) 

 

 

• Suppress Deduction Details  

There are times when you may need to exclude from the Payroll Check Register 

Report the personal deduction details (e.g., each deduction code’s subtotal amount and 

employer matching/contribution amount) of the deduction codes assigned to employee 

records. In this situation, you need to mark the Suppress Deduction Details checkbox 

on the report interface. Figure 4 shows information in the report printed with the same 

formatting and column headings, but the employees’ personal deduction details are 

omitted. 

 

• Each Department # on New Page 

This checkbox is available regardless of the chosen Sort By option. Marking this 

checkbox configures AccountMate to print a new page for each department. 

 



Notes:  

 

➢ If the check was reprinted using the Print Payroll Check function, the Payroll Check 

Register Report displays the new check number but excludes the original check 

number, which was voided during check reprinting.  

 

➢ Electronic payments are excluded from the Payroll Check Register Report. 

 

➢ The Payroll Check Register Report includes checks issued in a previous closed tax 

year, provided that the check records were not purged during period-end closing for 

December after the tax year is closed. 

 

 

 

Figure 4. Payroll Check Register Report Preview  

(Suppressed Deduction Details) 

 

 

A thorough understanding of the information presented in the Payroll Check Register 

Report may help you to efficiently use this report to its fullest potential. 
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